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Eastern Maar Aboriginal Corporation RNTBC
ABN: 47090784550

Mailing: PO Box 546 Warrnambool Victoria, 3280Ph: 0427 447 995 Email: admin@easternmaar.com.au

	EMAC BOOKING FORM - CULTURAL HERITAGE SERVICES

	PART A: APPLICANT/PROJECT DETAILS 

	Organisation or Company Making Request:
	Applicant Name: 
	

	
	Organisation: 
	

	
	Phone/ Mobile:
	

	
	Email:  
	

	On-Site Contact Person:
	Name: 
	Mobile: 

	Project Details: 
	Name of Project:
	

	
	CHMP No:
	
	Activity Size: 
	Choose an item.

	PART B: BOOKING DETAILS – MEETINGS (Complete Part A, B and D) 

	Type of Meeting:
	 Cultural Heritage Meeting (Tue/Wed only)

 Cultural Heritage Permit Meeting
Other (describe):                                                          
	Date:
	 ___ /___ /_____ 

	
	
	Time:
	Tuesday 10.00am, 1.00pm, 3.00pm

Wednesday 11.00am, 1.00pm, 3.00pm

	PART C: BOOKING DETAILS – FIELD REPRESENTATIVES (Complete Part A, C and D) 

	Type of Field Work: 
	 Cultural Heritage Induction 

 CHMP Standard Assessment                 

 CHMP Complex Assessment              
 CHMP Salvage 
	 Cultural Heritage Permit Assessment/Survey
 PAHT Assessment/Survey
 Site Inspection/ Compliance Inspection

 Reburial
Other (describe): 

	Date/s Requested:
	 Monday         
	 ___ /___ /_____ 
	From:  
	To: 

	
	 Tuesday           
	___ /___ /_____
	From:  
	To: 

	
	 Wednesday     
	___ /___ /_____
	From:  
	To: 

	
	 Thursday         
	___ /___ /_____
	From:  
	To: 

	
	 Friday                  
	___ /___ /_____
	From:  
	To: 

	
	 Saturday          
	___ /___ /_____
	From:  
	To: 

	
	 Sunday             
	___ /___ /_____
	From: 
	To: 

	Number of Field Representatives required for each day:
	
	(Min 2 per day)

	Meeting Place/ Location:
	
	 Map Attached

	Required PPE: 
	

	Accreditations (White Card/Rail):
	

	EMAC OH&S Policy

	All Field Representatives have a minimum 15 minutes allocated for both morning and afternoon breaks with a 30-minute lunch break (1 hour in total).

On days of extreme weather conditions:

· When the temperature reaches 32°C, EMAC Field Representatives are required to work in the shade and have a 10-minute break every hour (in the shade).

· If the conditions are no longer safe (i.e. High Wind Speeds), temperature reaches 36°C or shade is not available, EMAC Office is to be contacted by HA to discuss implementation of stop works. 

· If it is declared to be a day of Total Fire Ban, EMAC Office is to be contacted by HA, and works will be cancelled. 


	PART D: Billing Details / EMAC Billing and Booking Policy 

	· Certification and agreement of Sponsor/Billing Recipient who warrant that the below details are true, correct, and accurate, and confirmation that the submission of this booking form is acceptance by them of all terms and conditions associated with the booking including credit trading terms & conditions and cancelation fees. It is the responsibility of both the Heritage Advisor or person making the request and the Sponsor/Billing recipient to ensure that this information is true and correct.
· By providing billing details and signing the Booking Form, you agree to pay the required fee, as per our Schedule of Fees.

· Invoices are due and payable with 14 days and referral to a collection agency may occur on default without further notice.
· Supply of ACN/ABN and correct details are mandatory, and no booking will be accepted without them. 
For Sponsors/Billers without an ABN/ACN, the Heritage Advisor making the booking is the biller and assumes all responsibility for payment.
· If the Heritage Advisor is booking on behalf of the Sponsor/Biller, the Heritage Advisor is the biller and assumes all responsibility for payment. 
· Incomplete booking forms will not be accepted, and the booking form must be signed with a signature. 

	Billing Details 
	Sponsor/Billing Name: 
	

	
	Company:
	

	
	Address:
	

	
	Phone:
	

	
	Email:  
	

	
	Purchase Order No: 
	

	
	ABN/ACN:
	

	EMAC Booking Policy
	· Bookings will be confirmed by Email only, up to 48 hours of receipt of the booking form.

· EMAC requires up to a weeks-notice for all bookings. Short notice bookings will not be accepted.

· The number of EMAC Field Representatives required is a minimum of two, unless otherwise agreed upon, prior to engagement.

· A Cancellation fee of 100% of the total fee (including full accommodation fees) will be charged if the booking is cancelled by the Sponsor or Heritage Advisor, within 2 business days of commencement date, unless otherwise agreed.

	MANDATORY

Sponsor/Biller Signature
	 I have read, understood, and agree to the EMAC Policies as outlined above                                                                                                                                                                                                                   
	Date: ___ / ___ / ______

	MANDATORY

Applicant Signature
	 I have read, understood, and agree to the EMAC Policies as outlined above                                                                                                                                                                                                                   
	Date: ___ / ___ / ______

	EMAC Contacts  
	Field Representatives and Cultural Heritage Inductions 

Submit a Booking Form via email to craig.edwards@easternmaar.com.au

Cultural Heritage Meeting Attendance

Submit a Booking Form via email to culturalheritage@easternmaar.com.au


Eastern Maar Aboriginal Corporation – Credit Trading Terms & Conditions
1. Definitions

EMAC – Eastern Maar Aboriginal Corporation, also when stated as “we” or “us”.

Conditions – means these Credit Trading Terms and Conditions

Customer – means the party making this application for credit listed as the Sponsor/Billing Name or “You” or “your”.

Loss – means any expense, cost or damage of any kind and includes Consequential Loss and a fine or penalty imposed by a statutory or other authority.

Service – means any service or product provided by EMAC.

2. General Conditions

2.1 EMAC reserves the right to refuse service and credit to anyone, for any reason, at any time.

2.2 Information provided on our website should be considered general in nature and not relied upon as advice or your own research.

2.3 You agree not to reproduce, duplicate, copy, sell, resell, or exploit any portion of the Service, without express written permission by us.

2.4 This Service constitutes the entire agreement and understanding between you and us and governs your use of the Service, superseding any prior or contemporaneous agreements, communications, and proposals, whether oral or written, between you and us (including, but not limited to, any prior versions of the Terms and Conditions).

3. Customer Obligations & Liability

3.1 The Customer has no entitlement to credit unless in EMAC’s sole discretion decide to extend credit to the Customer.

3.2 Part payment upfront may be required for a service to be provided. Where requested a Service is not confirmed until such time as a deposit is paid, if requested.

3.3 At EMAC’s sole discretion, we may choose to refuse further credit to the Customer, at any time.

3.4 If EMAC does decline to give the Customer further credit, then that decision does not affect the credit terms which apply to any amounts the Customer then owes.

3.5 The Customer warrants that all information provided is true and correct and indemnifies EMAC and its staff from any event arising from misunderstanding or misinformation being provided by the Customer.
4. Overdue Account

4.1 All accounts are provided and payment made within 14 days, or as listed on the invoice or statement of accounts.

4.2 Overdue accounts may attract interest in line with the Penalty Interest Rates Act 1983 (VIC) applied monthly. Additionally, the customer may incur a monthly account administration fee of $15 for each overdue invoice.

4.3 In the event your account is referred to a collection agency or solicitor, any and all fees associated with commission, account fees, field calls, legal and all other reasonable costs incurred in the collection of overdue monies will be added to the customer account for payment to EMAC or its representative.

4.4 EMAC reserves the right to list defaults against the customer in the event of an overdue account in accordance with the rules.

5. Privacy & Disclosure

5.1 The Customer authorises EMAC to:

5.1.1 Obtain credit information about its personal, consumer and commercial credit worthiness from any bank or trade referee disclosed in this document and from any other credit provider or credit reporting agency for the purpose of assessing this application for credit, or in connection with any guarantee given by the Customer;

5.1.2 Use, disclose or exchange with other credit providers and EMAC entities information about the Customer’s credit arrangements in order to assess this application for credit, monitor credit worthiness and collect overdue accounts, and;

5.1.3 Disclose the contents of any credit report on the Customer to other Related entities of EMAC, and any of their solicitors and mercantile agents.
6. Governing Law

6.1 
This agreement is made under and in accordance with the Laws of the State of Victoria. The parties submit to the non-exclusive jurisdiction of the Courts of the State of Victoria.
7. Indigenous Cultural & Intellectual Property

7.1 
The customer recognises the Tymeteeyt Meerreng (Law of the Land/The Laws of the Maar Nation) as it relates to ICIP and recognise that all ICIP is owned and retained by the relevant traditional owners with cultural connection to the ICIP.

7.2
The customer will, in line with Article 31 of the United Nations Declaration on the Rights of Indigenous Peoples, take effective measures to recognise and protect the rights of the Eastern Maar traditional owners together with EMAC, to maintain, control, protect and develop the intellectual property over their cultural heritage, traditional knowledge and traditional cultural expressions.

7.3
The customer recognises that certain sessions may not be photographed, filmed or audio recorded. All other photograph and filming requests will be considered, however, may involve additional fees and entering into a licensing agreement outlining the uses (including a sunset clause) of the material.
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